
 

NIEA Job Description: 

Research and Policy Associate  

Open Until Filled  

 

The National Indian Education Association is seeking resumes from highly motivated 

individuals to work on a full time basis as a Research and Policy Associate that will assist in the 

coordination on an organizational initiative focused on high school policy reform.  

 

Position Summary  
The Research and Policy Associate has primary responsibility for conducting research, including 

review of relevant qualitative and quantitative research and legislative monitoring, and 

developing documents (briefing papers, talking points, comments, articles, etc.) for NIEA that 

help to advance NIEA’s high school policy agenda. The Associate will also attend policy related 

meetings, conferences, workshops, forums and other presentations to inform NIEA direction and 

for networking purposes. The Associate works closely with the High School Policy Director on 

establishing and advancing the policy direction of NIEA.  

  

In addition, the Associate will manage the logistics of any events or meetings facilitated by 

NIEA related to the project, including serving as a point of contact for event consultants and the 

Campaign for High School Equity (CHSE) coalition partners. The Associate will also manage 

certain administrative functions of the office, including support for the Executive Director and 

support for the Web site.  

 

Qualifications  

 Minimum 1-3 years experience in public policy, government relations, research or 

education desired.  

 Knowledge of and commitment to national education issues, particularly related to high 

school education and minority youth.  

 Familiarity and experience working with Native communities and an understanding of 

tribal sovereignty.  

 Familiarity with the federal legislative process and experience communicating with 

policymakers.  

 Excellent research skills, including the ability to review qualitative and quantitative 

research, to access and apply research on high school equity and education, to create 

connections between research and policy, and to monitor and analyze legislative activity 

and news.  

 Excellent written and verbal communication and interpersonal skills  

 Creative problem solving and organizational skills  

 Bachelor’s degree required  

 

Contact Information  
NIEA will be accepting resumes and writing samples (3-5 pages) from qualified applicants. 

Please send cover letter, resume, and writing sample to: kvenegas@niea.org or fax them to: 202-

544-7290, attn: Kerry Venegas.  

 


